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Junior Leadership

Grade 9 Welcome BBQ Instructions

Goal

Students will learn social responsibility, organization, and time management skills by planning a BBQ to welcome the new Grade 9s to the school.

Step 1 BBQ Preparation
3 weeks Prior to BBQ
· Politely ASK the Student Records Clerk in the office to tell you the number of Grade 9s currently enrolled at the school

· DECIDE appropriate amount of food for event

· RESEARCH drink choices and location of lowest priced items

2 weeks Prior to BBQ

· ORDER hotdogs, buns, condiments, and napkins through cafeteria

· ORDER assorted chips and drinks through Leadership Teacher

· COLLECT streamers and balloons from Leadership Supplies and set aside

· ENSURE BBQ has propane.  If not, inform Leadership Teacher ASAP.

· CREATE an appropriate music playlist and download onto iPod

· CREATE eye-catching and informative computer-generated posters to help advertise event

· PLACE finished posters in high-traffic areas around the school late Friday or early Monday prior to the event (see Poster How-To Instructions on Leadership Website)

1 week Prior to BBQ

· CHECK that all ordered items have arrived.  If not, inform Leadership Teacher ASAP!

· Politely ASK the Student Records Clerk in the office to print the Grade 9 student list for second period of the day of the BBQ

· COLLECT the roll of raffle tickets from Leadership Supplies

· COUNT out the number of tickets needed per Grade 9 class 

· ATTACH tickets to corresponding student list

After School 1 Day Prior to BBQ

· PLACE BBQ Tickets in corresponding teacher’s mailboxes

· SEND an email to school staff asking them to please distribute tickets to their Grade 9s at the end of the block prior to the BBQ

· SIGN OUT Leadership Jerseys to wear at BBQ
Step 2 PA Announcements for BBQ
· SIGN UP to do announcements on the Leadership Website

· CREATE exciting and informative PA announcements to be read during the week of the BBQ

Include the following info:

What:
Grade 9 Welcome BBQ

FREE hotdog/chip/drink combo for all Grade 9s with a ticket
When:
At Lunch on Date
Where: 
BBQ Location
· MAKE PA announcements 

· during the A.M. and P.M. on the three days PRIOR to the BBQ
· during the morning announcements on the day of the BBQ 

· during the BBQ

Step 3 BBQ Set Up
· SIGN UP to do set up on the Leadership Website

· LEAVE class 30 minutes prior to the start of lunch

· GET BBQ from storage and bring to BBQ location
· GET 5 rectangular tables from cafeteria and bring to BBQ location

· PLACE four rectangular tables in a line on one side of the BBQ (one for money, one for giving out buns, one for giving out chips, and one for giving out drinks)  
· PLACE one more rectangular table ON THE OTHER SIDE of the BBQ for condiments
· GET a garbage can and recycling bin from main hallway to put beside condiments table

· GET hotdogs, buns, napkins, and condiments from cafeteria
· GET chips and coolers full of drinks from Leadership Supplies
· GET sound system from Library Conference Room and extension cords from Leadership Supplies and bring to BBQ location

·  ATTACH iPod and start up music!

· DECORATE tables with streamers and balloons that reflect the school colors (get from Leadership Supplies and ask Chemistry Teacher to fill balloons with helium!)

· START BBQ 10 minutes prior to the start of lunch
· PUT hotdogs on the grill 5 minutes prior to the start of lunch.  It only takes a few minutes to cook, and we want them fresh not shriveled!
Step 4 BBQ

· SIGN UP to do BBQ on the Leadership Website

· WEAR your Leadership Team Jerseys so you are easily identifiable

· SPREAD OUT!  Two people taking tickets, two people handing out buns, two people handing out chips, two people handing out drinks, one person cooking, one person handing out hotdogs, and several people floating to ensure everything is running smoothly while introducing themselves and chatting with the Grade 9s!

Step 5 BBQ Clean Up

· SIGN UP to do clean up on the Leadership Website

· TURN OFF BBQ and valve to propane tank 15 minutes prior to the end of lunch so it can cool before returning to storage

· WIPE off rectangular tables

· RETURN rectangular tables to cafeteria

· PICK UP all garbage on the ground

· RETURN garbage can and recycle bin to main hallway

· RETURN any unopened chips and drinks to Leadership Supplies
· RETURN condiments, napkins, and uncooked hotdogs and buns to cafeteria

· RETURN sound system to Leadership Supplies

· RETURN BBQ to storage
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