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Junior Leadership

Gingerbread Cookies:

Day 4 Candy Gram Organization
Goal

Bag and tag ~144 large gingerbread cookies.  The cookies will be sold as Candy-Grams at $2 each to raise ~$288 in support of the Leadership Team Adopt-a-Family hamper.

Step 1 Sign Up
· Sign up to do candy gram organization on the Leadership Website

Step 2 Bag Candy Grams
· WASH hands

· PLACE each candy gram carefully into a plastic bag

· TIE the bag closed with ribbons

· LEAVE on the table until ready to place in boxes

Step 3 Student Lists

· Politely ASK the Student Records Clerk in the office to print the student list for second period of the day the candy grams are to be distributed
· SEPERATE the lists by grades (Candy Gram Tags have the student's grade listed on them)

Step 4 Organize Candy Gram Tags

· RETRIEVE the candy gram tags from the float box after sales are finished at 2:45 p.m the day before the candy grams are to be distributed
· SORT the tags by grade

· FIND each candy gram recipient’s name on the grade list

· WRITE the candy gram recipient’s classroom number in the space provided on the candy gram tag
· PAPER CLIP candy gram tags together according to classroom # (this is necessary so candy gram deliverers are not interrupting the same classroom numerous times!)
· SORT groups of candy gram tags according to school wings (Upstairs, Shop/Art Wing, Downstairs Old Side, Downstairs New Wing, Gym/Library/any other odd areas)
· PLACE each school wing groupings in separate boxes

· COUNT the total number of candy gram tags in each box and ADD that number of candy grams to the box
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