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Gingerbread Cookies: 

Day 5 Distribution Instructions
Goal

Distribute ~144 large gingerbread cookies.  The cookies were sold as Candy-Grams at $2 each to raise ~$288 in support of the Leadership Team Adopt-a-Family hamper.

Step 1 Sign Up
· SIGN UP to do candy gram distribution on the Leadership Website

Step 2 Candy Gram Organization

· LEAVE your second period class 30 minutes prior to the end of the block on the day candy grams are to be distributed

· PICK UP a box of candy grams tags from Leadership Supplies
· RETRIEVE the number of candy grams you need according to the number indicated on the paper at the top of your box

Step 3 Candy Gram Delivery

· KNOCK politely on each teacher’s door

· ASK permission to distribute the candy grams to students

· DISTRIBUTE candy grams as quickly as possible

· THANK the teacher for allowing the interruption

Step 4 Remaining Candy Grams
· BRING any undeliverable candy grams to the office

· ASK the Front Desk Clerk for an Announcements Form

· LIST the names of missing candy gram recipients on the Announcements Form

· GIVE the remaining candy grams and candy gram tags to the Front Desk Clerk

· GIVE the completed Announcements Form to the Front Desk Clerk so the names can be read as part of the End of Day Announcements

· RETURN empty boxes to Leadership Supplies
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