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Junior Leadership
Mouat Pitches In

Can, Bottle, and Tetra Pack

Recycling Instructions
Step 1 Pre-Collection Preparation

· get one early dismissal form per recycling group member from your Leadership Teacher prior to your group’s recycling day*
· give the early dismissal form to your teacher at the beginning of Period 3 on your recycling day
· quietly leave class 30 minutes prior to the end of Period 3 making sure you’ve made arrangements for all missed work and are aware of all homework requirements
*if any group member is unable to participate in that day’s recycling, they are responsible for

· finding another leadership team member to switch shifts with!

· informing their other group members of the change as soon as possible

· informing their leadership teacher of the change via gmail

Step 2 Collection

· get the key to the Mouat Pitches In Shed from the Leadership Teacher

· open the shed

· get the cart from the shed

· make sure the cart is stocked with paper towel and light green garbage bags

· put gloves on

· take the cart around the lower floors of the school (students will have to leave cart on bottom floor while collecting recyclables from second floor)

· locate all can, bottle, and tetra pack recycling bins

· place all cans, bottles, and tetra packs onto the cart

· replace bag in recycling bin if necessary and ensure that lid is placed back on securely
· take dirty recycling bins to the shed to be hosed out

· use paper towel from the cart to clean up any spillage

· return cart, gloves, and recyclables to shed

Step 3 Initial Sorting
· dump the collected recycling out on the pavement beside the shed

· sort the recycling into piles according to the recycling bin labels

· carefully empty all bottles/cans and crush all juice boxes over the drain

Step 4 Final Sorting and Recording

· locate the recording sheet on a clipboard hanging above each bin
· locate the pencils in the pencil holder on the wall of the shed

· record the date

· take the bins out of the shed and place next to the appropriate pile

· place the recycling into the appropriately labeled bins (10 at a time seems to work well) continuously record this number in the Rough Count column of the recording sheet using as many lines as necessary
· record the total number of items added to the bin on that date in the Daily Total column of the recording sheet up to the number that will fill the bag to the bag max when added to the previous day’s sorting 

· draw a line under the number that fills the bag

(see Step 5 Maximums for additional instructions)

Step 5 Maximums

If the number of recyclables in the bin reaches the maximum number for the bag

· take the bag out of the bin

· locate the Sharpie in the pencil holder on the wall of the shed
· write the total number of recyclables in the bag on the bag

· tie the bag

· place the bag in the corner of the shed for pickup by Encorp

· put a new Encorp Recycling Bag in the bin

· place a total and a checkmark in the Bag Max Reached column of the recording sheet
· continue adding and recording recyclables until all recycling for the day is sorted

· Maximum number of juice boxes/bags 

= 300*

· Maximum number of plastic bottles < 1 liter 
= 150*

· Maximum number of glass bottles < 1 liter 
= 150*

· Maximum number of juice/pop cans 

= 288*

Step 6 Google Doc Recording
· write down all of the day’s totals on a scrap piece of paper (don’t worry about the Bag Max Reached Column)
· one team member is elected to place the daily totals on the appropriate page of the Recycling Program Recording Sheet Google doc that has been shared with all of you

Step 7 Recycling Collection on Encorp Pickup Day
Continue adding to bin until all recyclables sorted, BUT if not enough to fill a bag
· record all recycling collected for the day in the Daily Totals Column as outlined in Steps 4 and 5
· record the number of items that will remain in the bin in the Total Deferred to Next Pickup box at the bottom of the Daily Totals column

· total the sheet’s Daily Totals and place in the Pickup Subtotal box at the bottom of the Daily Totals column
· total the sheet’s Bag Max Reached column and place in the Pickup Total box at the bottom of the Bag Max Reached column*
· transfer Total Deferred to Next Pickup to the top of the next Pickup’s recording sheet

*Pickup Subtotal – Total Deferred to Next Pickup = Pickup Total!!!
Example Recording Process
Pickup #1 - Plastic Bottles < 1 liter
	Date
	Rough Count
	Daily Total
	Bag Max Reached

	March 5
	10+10+10+10+10+10+10 +10+10
	
	

	
	+10+10+10+10+10+10 = 150
	150
	150 √

	
	10+10+10+10+10+10+10 +10+10
	
	

	
	+10+10+10+10+10+10 = 150
	150
	150 √

	
	
	
	

	March 6
	10+10+10+10+10+10+10 +10+10
	
	

	
	+10+10+10+10+10+10 = 150
	150
	150 √

	
	10+10+10+10+10+10+10 +10+10
	
	

	
	+10+10+10+10+10+10 = 150
	150
	150 √

	
	10 +10+10+5 = 45 
	45
	

	
	
	
	

	
	
	

	Pickup #1 Subtotal
	645
	

	
	
	

	Total Deferred to Next Pickup
	45
	

	
	
	

	Pickup #1 Total
	
	600


Pickup #2 - Plastic Bottles < 1 liter
	Date
	Rough Count
	Daily Total
	Bag Max Reached = 150

	
	Deferred from previous pickup
	45
	

	
	
	
	

	March 9
	10+10+10+10+10+10+10 +10+10+10+5 
	
	

	
	= 105
	105
	150 √

	
	10+10+10+10+10+10+10+10+10+10+10
	
	

	
	+10+10+10+10 = 150
	150
	150 √

	
	10 +10 = 20
	20
	

	
	
	
	

	March 10
	10+10+10+10+10+10+10 +10+10
	
	

	
	+10+10+10+10 = 130 (+ 20 from 
	130
	150 √

	
	yesterday = full bag)
	
	

	
	10+10+10+10+10+10+10 +10 = 80
	80
	

	
	
	
	

	March 11
	10+10+10+10+10+10+10=70 (+80 from 
	70
	150 √

	
	yesterday = full bag)
	
	

	
	
	
	

	March 12
	10+10+10+10+10=50
	50
	

	
	
	
	

	March 13
	10+10+10+10+10+10+10+10+10+10
	
	

	
	= 100 (plus 50 from yesterday = full
	100
	150 √

	
	bag)
	
	

	
	10+10 = 20 
	20
	

	
	
	
	

	
	
	
	

	Pickup #2 Subtotal
	770
	

	
	
	

	Total Deferred to Next Pickup
	20
	

	
	
	

	Pickup #2 Total
	
	750
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