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Raffle Ticket Distribution Instructions
Step 1 Pre-Distribution Preparation

· at the beginning of lunch, the group responsible for that day’s ticket distribution must retrieve a pad of raffle tickets from your leadership teacher*
*if any group member is unable to participate in that day’s ticket distribution, they are responsible for
· finding another leadership team member to take their place for the day!

· informing their other group members of the change as soon as possible

· informing their leadership teacher of the change via gmail

Step 2 Ticket Distribution

· at lunch, walk through the school making sure to cover all hallways

· spot a student using a recycling bin or garbage can appropriately*

· enthusiastically give them a raffle ticket

· explain what the ticket is for and where the student can submit it**
· reassure students that the raffle ticket is made from paper made from 100% post-consumer waste and will be recycled at the end of the year

· repeat

*You may NOT give tickets to your friends!  If they always use recycling bins appropriately, they will eventually earn a raffle ticket from one of the other Secret Ticket Agent groups.

**see Raffle Information on the Mouat Pitches In page of the Leadership Website

Step 3 Post-Distribution
· return remaining tickets to your leadership teacher

Step 4 Prize Announcements

If your group is responsible for ticket distribution on the LAST DAY of the school week

· see your leadership teacher in advance to receive an Early Dismissal slip for your Period 4 teacher

· politely leave your Period 4 class at 2:15pm making sure you’ve made arrangements for all missed work and are aware of all homework requirements

· retrieve the Mouat Pitches In Raffle Box from the Library

· go to the Office and politely ask one of the office staff to pull a ticket from the box*

· when the Vice-Principal in charge of the afternoon announcements gives you your cue, announce the weekly $10 prize Mouat Pitches In winner congratulating them on being caught doing something environmentally friendly and remind them that they can claim their prize from the leadership teacher (supply name and room number)
· write down all winning ticket information

· return all raffle tickets to the raffle box

· return the raffle box to the library

· bring the winning ticket information to your leadership teacher

*if it is May 1st, May 29th, or June 16th, draw a second ticket for the End of Month $25 prize and announce that winner as well following all procedures for weekly winners
*if it is June 16th draw a third ticket for the End of Semester $100 prize and announce that winner as well following all procedures for weekly winners

Sample Script

Jill: Hey Eileen!

Eileen: Hey Jill, what’s up?

Jill: Well, today is the day that we draw the ticket for the weekly winner of Mouat’s recycling program - Mouat Pitches In!
Eileen: Oh yeah!  I had almost forgotten!

Jill: Let’s find out who the lucky winner is!

(Announcer draws name and announces it)

Eileen: Wow, they won a (type of prize)!!!  Awesome!

Jill: Congratulations   (Name of winner)!  You can see (name of leadership teacher) in (room number) to collect your cool prize!  Everybody else, remember to keep on recycling!
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